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KEY POLICY STATEMENTS:
CAC CHINH SACH QUAN TRONNG:

« In accordance with the Charter for the Protection of Children and Young People
promulgated by the United States Conference of Catholic Bishops (USCCB) in 2002 and
revised in 2018, volunteers within the Diocese of Rochester and its affiliated entities
(DORAE) must complete Creating a Safe Environment (CASE) Training, acknowledge a
\olunteer Code of Conduct, and complete a Background Check prior to volunteer service.

Theo Hién chuong Bao vé Tré em va Thanh thiéu nién do Hoi dong Giam muyc Hoa Ky
(USCCB) ban hanh nam 2002 va duoc sira d6i vao nam 2018, cac tinh nguyén vién trong Giéo
Phan Rochester va cac co cau lién quan (DORAE) phai hoan thanh khéa huan luyén Tao Dung
An Toan Méi Truong (CASE), thira nhan cac Quy Tac Ung X Cuaa Tinh Nguyén Vién va hoan
thanh Kiém Tra Ly Lich truéc khi tham gia hoat dong thién nguyén.

« Persons (age 18+) who volunteer within (DORAE) must complete (CASE) Training,
acknowledge the Volunteer Code of Conduct (included within the on-line training as of July
2020), and complete a Background Check before volunteering.

Nhitng nguoi (tir 18 tudi tra 18n) tinh nguyén trong cac co cau lién quan dén Giao Phan
Rochester (DORAE) phai hoan thanh khéa huan luyén Tao M6i Truong An Toan (CASE),
thira nhan Quy Tac Ung Xua danh cho tinh nguyén vién (c6 trong khéa dao tao truc tuyén
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ké tir thang 7 nam 2020) va hoan thanh Kiém Tra Ly Lich trudc khi tham gia cong viéc tinh
nguyén.

« \olunteers will complete Renewal Training, acknowledge the Volunteer Code of Conduct
(on-line) and complete a Background Check every three years.

Céc tinh nguyén vién s& hoan thanh khoa Pao Tao DPoi Méi, xac nhan Quy Tac Ung Xu
Cua Tinh Nguyén Vién (truc tuyén) va hoan thanh Kiém Tra ly lich ba nam mot lan.

« \olunteers who have completed (CASE) Training and had a background check one time
and who have attained the age of 70 will be exempt from renewal of CASE Training, they
will be required to complete an updated background check and sign the Volunteer Code of
Conduct every 3 years.

Céc tinh nguyén vién nao di hoan thanh khda huan luyén Tao Dung An Toan Méi Trudng
(CASE), va da duoc kiém tra ly lich mot 1an, nay da 70 tudi tro 18n, s& duoc mién hoc khoa
canh tan (mdi 3 nam); tuy nhién, ho s& phai hoan thanh Kiém Tra Ly Lich va ky vao ban
Quy Tac Ung Xt danh cho tinh nguyén vién 3 nim mot lan.

« Minors (those age 13-17) who volunteer will complete a portion of CASE Training on-line
that is designed for minors (which includes electronically acknowledging the Volunteer
Code of Conduct) and complete another portion of training in person at the parish.
Background Checks are not completed on minors (age 13 — 17).

Céc tré vi thanh nién (13-17 tudi) mudn lam thién nguyén can hoan thanh truc tuyén mot
phan trong Piéu Khoan Tao Dyng An Toan Mai Truong (CASE) thiét ké riéng danh cho
cac em (bao gom viéc chap nhan Quy Tic Ung Xt Cua Cac Tinh Nguyén Vién qua mang
vi tinh), va hoan thanh phan con lai cia chuong trinh ddo tao tai gido xt. Cac em vi thanh
nién (13 — 17 tudi) s& khéng phai lam Kiém Tra Ly Lich.

« \olunteer Drivers must be 21 years of age or older. Volunteer Drivers must complete CASE
Training, acknowledge the Volunteer Code of Conduct, complete a Background Check
which includes a New York State DMV Check, and complete a Volunteer Driver Form
before they can offer their volunteer services. New York State DMV Checks must be
renewed annually.

\olunteer Drivers must review the Volunteer Driver Policy (Link).

Nhiing guoi tinh nguyén lai xe phai tir 21 tudi tré 1én. Nguoi tinh nguyén lai xe phai hoan
thanh khéa dao tao CASE, chap nhan Quy Tic Ung Xt Cua Tinh Nguyén Vién, hoan thanh
Kiém Tra Ly Lich bao géom Kiém Tra Bang Lai Xe cua Tiéu Bang New York va hoan thanh
don danh cho nguoi tinh nguyén lai xe truéc khi ho c6 thé tham gia cong viéc thién
nguyén. Viéc kiém tra bang lai ciia bang New York phai lam hang nim. Nguoi Tinh nguyén
lai xe phai duyét qua diéu khoan danh cho nhiing ngudi tinh nguyén lai xe tai duong lién
két nay: Link.

- (DORAE) prohibits the viewing, acquisition, possession, and distribution of child
pornography.

Creating a Safe Environment (CASE) Volunteer Policy
Diéu Khoan Tao Dung An Toan Mai Trudng (CASE) Cho Cac Tinh Nguyén Vién
Page 2 of 8


https://dioceseofrochester.sharepoint.com/:w:/r/Policies/Policies/Volunteer%20Driver%20Policy/Volunteer%20Driver%20Policy.docx?d=w880728403d9e4f4fab376df2378b888b&csf=1&e=n6XRmB
https://dioceseofrochester.sharepoint.com/:w:/r/Policies/Policies/Volunteer%20Driver%20Policy/Volunteer%20Driver%20Policy.docx?d=w880728403d9e4f4fab376df2378b888b&csf=1&e=n6XRmB
https://dioceseofrochester.sharepoint.com/:w:/r/Policies/Policies/Volunteer%20Driver%20Policy/Volunteer%20Driver%20Policy.docx?d=w880728403d9e4f4fab376df2378b888b&csf=1&e=n6XRmB
https://dioceseofrochester.sharepoint.com/:w:/r/Policies/Policies/Volunteer%20Driver%20Policy/Volunteer%20Driver%20Policy.docx?d=w880728403d9e4f4fab376df2378b888b&csf=1&e=n6XRmB

(DORAE) Gi4o Phan Rochester va cac co cau lién quan cam xem, mua lai, so hiru va phan
phoi noi dung khiéu dam tré em.

APPLIES TO: All required volunteers in the Diocese of Rochester and its affiliated entities.
AP DUNG CHO: Tit ca cé4c tinh nguyén vién can thiét trong Gido phan Rochester va cac co
cau lién quan.

Some volunteers are excluded from CASE requirements, see CASE Exceptions Listing (link) for
details.

Mot s6 tinh nguyén vién dugc mién trir khoi nhimg doi hoi cia CASE, hay xem Danh sach ngoai
I¢ cua CASE tai duong lién ket nay (link) dé bict thém chi tiet.

DETAILS:
CHITIET:

Parish and School leadership (Pastor/Parochial/Pastoral Administrator, Director of Campus
Ministry, Principal, etc.) are responsible for ensuring that all volunteers have completed the
online CASE Training (which includes acknowledging the on-line Code of Conduct, as of July
2020) and have completed a Background Check.

Lanh dao gi4o x&r va trudng hoc (Linh Muc Quan Nhiém / Linh Muc Phé Xt / Truéng Ban Diéu
Hanh, Hiéu Truong, Vv.v.) chiu trach nhiém bao dam rang tat ca cac tinh nguyén vién hoan thanh
khoa dao tao CASE truc tuyén (bao gom viéc chap nhan Quy Tic Ung Xiur truc tuyén, ké tir
thang 7 nam 2020) va di hoan thanh Kiém Tra Ly Lich.

Leadership must assign a CASE Coordinator who will coordinate, track, and ensure compliance
with this process.

Lanh dao phai chi dinh mot Diéu Phdi Vién CASE, nguoi s& diéu phdi, theo ddi va bao dam moi
nguoi tudn thu quy trinh nay.

It is the responsibility of parish employees who work with volunteers (especially those who will
volunteer with children, youth, or vulnerable adults) to communicate the names and contact
information of the volunteers to the CASE Coordinator, prior to any volunteer participating in
volunteer activities.

Trach nhiém cua cac nhan vién giao xa lam viéc véi cac tinh nguyén vién (dac biét Ia nhirng
ngudi tinh nguyén phuc vuy tré em, thanh thiéu nién hoic ngudi 16n dé bi ton thuong) 14 cung cap
tén va thong tin lién hé cua cac tinh nguyén vién cho Biéu Phéi Vién CASE, trude khi ho tham
gia vao cac hoat dong thién nguyén.

Records Retention

Luu trir ho so
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Parishes/Schools and affiliated entities must retain the following records for each volunteer
bound by this policy for four years after the person ceases to volunteer.

Céc gido xu/truong hoc va cac don vi lién quan phai luu gilr cac hé, so sau ddy cua moi tinh
nguyén vién (nhitng nguoi bi rang budc baoi chinh séch nay) trong bon nam, sau khi nguoi do
ngung hoat dong tinh nguyén.

« Authorization/Notification hard copy forms for Background Check

+ Including the on-line Background Check authorizations

« Acknowledgement from RBA of completion of Background Check

« Signed Volunteer Code of Conduct

 Included within the on-line CASE training as of July 2020

« Vrification that CASE training has been completed

« (For drivers) Volunteer Driver Form

« Vrification that DMV check was completed

« The CASE \olunteer Tracking Spreadsheet is maintained within SharePoint,
access to the document is provided by the Safe Environment Office.

« The DOR will request each CASE Coordinator to submit this spreadsheet
annually.

« Spreadsheets are audited internally and externally.

« Mau gidy iy quyén/ Cac don tir thong bao dé Kiém Tra Ly Lich

« Bao gdm ban uy quyén Kiém Tra Ly Lich truc tuyén

« X4c nhan tir RBA vé viéc hoan thanh Kiém Tra Ly Lich

« Vin ban Quy Tic Ung Xt cua cac Tinh Nguyén Vién véi chix ky

« Bao gdm trong chuong trinh dao tao CASE truc tuyén ké tir thang 7 nim 2020
« X4c minh rang khoa dao tao CASE di dugc hoan thanh

« (Danh cho tai x&) Pon danh cho nhimg ngudi tinh nguyén lai xe.

« Xé4c minh rang qué trinh kiém tra cia DMV da hoan tat

« Bang Theo D&i Tinh Nguyén Vién CASE dugc duy tri trong SharePoint, quyén truy
cap tai liéu duoc cung cap bai Van phong An Toan Moi Truong.

« DOR s& yéu cau mdi Biéu Phdi Vién CASE guri bang theo ddi nay hang nam.
* Bang theo doi dugc thanh tra bai nhan vién ndi bo va nguoi bén ngoai.

In addition, each location’s CASE Coordinator must maintain the CASE Volunteer Tracking
Spreadsheet of all volunteers bound by this policy.
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Ngoai ra, Diéu Phi Vién CASE cua mdi dia diém phai duy tri Bang theo ddi tinh nguyén vién
CASE cua tat ca cac tinh nguyén vién bi rang budc bai chinh sach nay.

Specific CYO Policies and Procedures
Chinh Sach Va Tha Tuc CYO Cu Thé

CYO Athletic Directors, Coaches, Site Managers, and other volunteers must meet all CASE
requirements prior to volunteering and before the beginning of practices/the season. This
includes CASE Training (acknowledging the Volunteer Code of Conduct, included in the on-line
training as of July 2020), and complete a Background Check. This must be renewed every three
years, completed through the parish/school CASE coordinator.

Giam déc thé thao CYO, Huan Luyén Vién, Nguoi Quan Ly Pia Diém va céc tinh nguyén vién
khéc phai dap wng tat ca cac yéu cau cua CASE, trudc khi tham gia tinh nguyén va trudc khi bat
dau luyén tap/mia giai. Diéu nay bao gom Chuong Trinh Huan Luyén CASE (chap nhan Quy tic
Ung Xt danh cho tinh nguyén vién trong khoa dao tao truc tuyén ké tir thang 7 nim 2020) va
hoan thanh Kiém tra 1y lich. Viéc nay phai dugc gia han ba nim mét lan, duoc hoan thanh thong
qua diéu phdi vién CASE cua giao xa/trudng hoc.

There must be at least two CASE trained people aged 21 or over present for every practice and
game. If these adults are not Coaches or Assistant Coaches, they must be compliant with CASE
\olunteer policy. An adult must never be alone with children. Players can never be left alone
to wait for pickup at the end of games or practices.

Phai c6 it nhat hai nguoi duoc huan luyén CASE tir 21 tudi trg 18n c6 mat trong mdi budi tap va
tran ddu. Néu nhimg ngudi 16n ndy khdng phai 12 Huan Luyén Vién hoic Tro ly Huin Luyén
Vién, ho phai tuan thu cac diéu khoan trong Tao Dung An Toan Méi Truong (CASE) danh cho
c4c tinh nguyén vién. Nguoi 16n khéng bao gid dugc & mot minh véi tré em. Sau khi két thic tro
choi hodc budi luyén tap, nguoi choi khéng bao gid dugc & lai mot minh trong khi dang cho
ngudi toi don vé.

Transportation of players:

« Parents/guardians are ordinarily responsible for arranging transportation for their children
to and from parish/school-sponsored events.

« If a Coach does arrange and/or provide transportation to and from events for players on
his/her team, the driver must be accompanied by another adult, must have completed CASE
training, signed the Volunteer Code of Conduct and passed a Background Check.

« The driver also needs to comply with the Volunteer Driver Policy (Link), have an annual
DMV Check, and have a current Volunteer Driver Form (English Link, Spanish Link)
signed on file.
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« There should never be an occasion when one adult is alone with one minor. There must be
at least two CASE-compliant adults with one minor.

DPuwa Don Nguoi Choi:

« Phu huynh/ngudi giam ho thuong chiu trach nhiém sap xép phuong tién dua dén con minh dén
cac su kién do giao xu/truong hoc tai tro.

« Néu Huan Luyén Vién sap xép va/hoic cung cap dich vu dua don dén cac su kién cho nguoi
choi trong d6i cua minh, nguoi lai xe phdi di cung véi mot nguoi I6n khac, phai hoan thanh khéa
dao tao CASE, ky Quy Tac Ung Xua Tinh Nguyén Vién va vuot qua Kiém Tra Ly Lich.

* Nguoi lai xe cling can tuan thi cac diéu khoan danh cho cac tinh nguyén vién lai xe (Link), c6
Kiém tra DMV hang niam va c6 Pon danh cho cac Tinh nguyén vién lai xe (Link tiéng Anh, Link
tiéng Tay Ban Nha) duoc ky trong ho so.

» Khong bao gio ¢6 truong hop mot nguoi Ién & mot minh vai mot tré vi thanh nién. Phai cd it
nhét hai nguoi 16n tuan thia CASE véi mot tré vi thanh nién.

Specific Policies and Procedures for Scout Meetings on Parish/School Property

Céc diéu khoan va thu tuc cu thé cho cac cudc hop Hudng Dao trén khudn vién Gido xi/Truong
hoc

Those involved with Scouting America and Girl Scouts which rent or use space at a diocesan
parish/school must follow CASE policies. Records must be kept by the CASE Coordinator: ¢
Leaders (including all registered scouting leaders)

Cac Huong dao sinh Hoa Ky thué hoac st dung cac co s¢ cua giao phan phai tuan theo chinh
sach CASE. Ho so phai dugc Biéu phoi vién CASE luu gitr:

\olunteers
« Scouting America: Lion and Tiger Adult Partners who are not the parent/guardian of the
Cub Scout.
» Scouting America: Participants in Venture Crews and “College Reserve” aged 18 and
older

Tinh nguyén vién
« Huéng Pao Hoa Ky: Trinh sat Su Tir va H6 khong phai 1a cha me/ngudi giam ho caa Soi
Con.
* Huong Bao Hoa Ky: Nhitng nguoi tham gia vao Boi Mao Hiém va “Du bi dai hoc” tur 18
tudi tro 1én.
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The following individuals are not required to follow CASE policies:
Céc ca nhan sau day khong bat budc phai tudn theo chinh sach CASE:

« Merit badge counselors working with Scouts in a group setting with CASE trained Scout
leaders/volunteers present.

« Parents/guardians participating in activities or family camping as a parent.

« Céc cb van huy hiéu khen thuong 1am viéc véi Hudng dao sinh trong mdi trudng nhém cd
su hién dién cia cac lanh dao/tinh nguyén vién Hudng dao dugc CASE dao tao.

« Phy huynh/ngudi gidm ho tham gia cac hoat dong hoic cam trai gia dinh véi tu cach 1a phu
huynh.

Parents/guardians are ordinarily responsible for arranging transportation for their children to and
from Scout activities. Scouts can never be left alone to wait for pickup at the end of a meeting or
event.

Phy huynh/ngudi giam ho thuong chiu trach nhiém sap xép phuong tién dua dén con em minh
dén va ve tur cac hoat dong Huong dao. Khéng bao gi¢ bo cac hudng dao sinh lai mot minh dé
cho dua don sau khi két thuc cude hop hoac su kién.

Scouts working on Eagle or Gold projects are responsible for coordinating their project and
engaging others to help. They should not meet with non-CASE compliant adults unless they are
with a parent/guardian or at least one CASE-compliant adult.

Cac huéng dao sinh 1am viéc trong cac du &n Eagle hoic Gold cé trach nhiém diéu phdi du &n
cua ho va dan xép nguoi khac giup d6. Ho khéng nén gap nhirng nguoi 16n khdng tuan thu
CASE tru khi ho di cung cha me/nguoi giam ho hoac it nhat mot nguoi 1on tuan thu CASE.

There can never be an occasion when one adult is alone with a minor. There must be at least two
CASE-compliant adults with any single minor. This policy is consistent with the Scouting
America policy and Girl Scouts policy requiring two adults at all times.

Khong bao gio c6 truong hop mot ngudi Ién & mot minh véi tré vi thanh nién. Phai c6 it nhat hai
nguoi 16n tuan thu CASE vai bat ky tré vi thanh nién nao. Chinh sach nay nhat quan vai chinh
sach Hudng dao Hoa Ky va chinh sach Nir Huong Pao yéu cau ludn c6 hai nguoi 1on.

Special Circumstance: Minors (age 13-17 years old) volunteering with Children, Youth, or
Vulnerable Adults

Trudng Hop Dic Biét: Tré vi thanh nién (13-17 tudi) tham gia tinh nguyén cing Tré em, Thanh
thiéu nién hoic Nguoi l6n dé bi ton thuong
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« Minors aged 13-17 who are interested in volunteering must complete the following
requirements:

« CASE training for minors is completed in person using materials designed specifically for
them. The recommendation is to complete the training for more than one minor (if
possible) in a group session. Catechetical Leaders or CASE Coordinators are responsible
for the group in-person minor training.

« Minor signs and acknowledges the Volunteer Code of Conduct form For Minors.

« Background Checks are not completed on minors (age 13-17).

« Minors aged 13-17 must participate in a renewal of training every three years until age of
18, when the Adult CASE Training must be completed as detailed above.

« Minors must never volunteer in any cash collection or handling aspects.

« Catechetical Leaders and CASE Coordinators are responsible for tracking minor training.
« Tré vi thanh nién tir 13-17 tu6i mudn tham gia hoat dong tinh nguyén phai hoan thanh céac
yéu cau sau:

« Chuong huan luyén CASE danh cho tré vi thanh nién duoc hoan thanh truc tiép bang céch xir
dun‘g cac tai liéu dugc thict ké rién’g cho tre. Khuyén ngh; la nén hoan thanh khoa dao tao cho
nhiéu hon mét tré vi thanh nién (néu cé thé) trong mot budi hoc nhém. Nguoi 1anh dao Giéo ly
hoac Bicu Phoi Vién CASE chiu trach nhiém dao tao truc tieép nhom treé vi thanh nién.

« Cac em nho ky tén va chap nhan ban Quy Tic Ung Xt tinh nguyén danh cho tré vi thanh
nién.

« Khong kiém tra ly lich véi tré vi thanh nién (13-17 tudi).

« Tré vi thanh nién tir 13-17 tudi phai tham gia chuong trinh dao tao ba nim mat lan cho dén
khi 18 tuoi, khi d6 Chuong trinh Dao Tao CASE danh cho nguoi 16n phai dugc hoan thanh
nhu chi tiét o trén.

« Tré vi thanh nién khong bao gid duoc tham gia bat ky hoat dong thu hodc xu ly tién mat nao.
« Nguoi huéng din Gido 1y va Piéu phdi vién CASE chiu trach nhiém theo ddi viéc dao tao
cho cac em nho.
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